Ipunsito: [Iporoxos Nel
or 29.08.2015r

Ileparorn4ecKum CoBeToM

IS peajiu3alii 00pa30BaTe/ibHbBIX MPOrpaMm A0MIKOILHOIO o0Gpa3oBanmus, AJs

peasin3auu NpodeccHona LHBIX 06pa30BaTeIbHBIX MPOTPaMM, /LIS peainsaluth

06pa3oBaTe/IbHBIX MPOrPAMM HAYAJIBLHOIO 001Ero, OCHOBHOIO 0011ero, cpesHero
o6wero o6paszoBanus (y4eOHHKH, yueOnbie nocosusi).

1. O0wue MoOJOKEHUs

1. 1. DBubnuoreka SBJIsETCs CTPYKTYPHBIM — MOJ(pazjieennemM  MyHUHIHNAILHOTO
Ka38HHOr0 00I1e00Pa30BATENLHOI0 YUPEKICHUS CPe/HeH 061e00pazoBaTebHOM IKOJIBI
Ne 11 r.Xacasiopt (manee — OV), ydacTByiomuM B y4eOHO-BOCIUTATC/IBHOM MpoLecce B
flensx obecriedeHuss MpaBa y4YaCcTHMKOB 00pa3oBaTelbHOrO Tpolecca Ha OecrutatHoe
[0JIb30BaHKe OUOINOTEUHO-UH(POPMAIIMOHHBIMUA PeCypcamH.

1.2. Llenu 6ubamoTekn coorTHocsTes ¢ ueiamu OY: (opmuposaiiie o0Iel KyJIbTYpPHI
JIMYHOCTH OOYYAIOMIMXCsl HA OCHOBE YCBOEHHsI 00s3aTeIbHOIO MHHHMYMa CONACPIKAHI
00111e06pa30BaTeNbHBIX IPOrpamMM, UX aJanTalus K KU3HU B o0lLecTBe, Co34aHe OCHOBBI
IS OCO3HAHHOrO  BbIOOpa M TIOCJE/YIOWIEro  OCBOCHMS npoQeccnonanbHbIX
06pa3zoBaTebHbIX IPOrpaMM, BOCITMTAHUE IPAKIAHCTBEHHOCTH, TPY101100Hs, YBAKEHHUS K
mpaBaM M CBOOOJAM UejOBeKa, JIOOBM K okpyJkaroliei npupoje, Poxuue, cembe,
(GopMupoBaHue 3710pOBOro 00pasa KU3HH.

1.3.bubnuoTexka pyKOBOJCTBYETCs B CBOCH JeATEIbHOCTH desiepaibHBIMUA  3aKOHAMM,
ykazamu U pacropsokeHusMu [pesuaenra Poccuiickoii dejiepaliiu, MOCTAHOBICHUAMK U
pacriopsbkeHusiMu [ IpaBuTenbCTBa Poccuiickoii Mexepaiyy, Y CTaBOM LIKOJIBI, 3aKOHOM 00
o6paszosanru, Koncruryuuei PK. '
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1.4.JlesiTeIbHOCTL OUOIMOTEKM OCHOBBLIBAETCS HA NPUHLMIAX JICMOKPATHH, yMAatisnd,
06IIEIOCTYTHOCTH, MPHOPUTETA OOIIEHeI0BEIECKIX [IeHHOCTEH, rpaK/JaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHUS JTUIHOCTH.

1.5.0pranm3anus 06CIyKUBaHUs YyUaCTHIKOB 00pa3s0BaTe/ILHOrO Mpoleccd NPOM3BOITC
B COOTBETCTBHU C MPABHJIAMH TEXHUKH O€30MaCHOCTH W NPOTUBOMOKAPHBLIMH, CANHTAPHO-
TUTMeHUYECKUMHE TPEOOBAHHSIMU.

2. OcHoBHBIE 3a1a4U

2.1. OGecreyeHue ydacTHUKaM 00pa3oBaTeIbHOIO — Iponecca  — 00yyaIoUMCS,
[lefaroruueckuM  paboTHUKAM,  POAMTEAM  (MHBIM  3aKOHHBIM IpeCTaBUTEIISIM )
0Gyuaroluxcs (fanee — MOJIb30BaTelsiM) — J0CTyla K rH(OpMALlUK, 3HAHUSIM, HICHM,

KyJbTyPHBIM LIEHHOCTSAM [10CPEACTBOM HCIOJIb30BAHNA 6ubIMoTe HO-UH(POPMALIHOHHBIX
pecypcoB 001Ie00pa30BaTENILHOIO YUPEK/ICHUS Ha PasiHuHbIX HOCHTC/IIX. OyMaXHOM



(kHWwKHBIA — QOHI,  (QOHA  NEPUOIMUCCKUX mw3nanuit), wudposom  (CD-auckm),
KOMMYHHMKATHBHOM (KOMITBIOTEPHBIEC CETH) U HHBIX HOCHTEJIAX;

2.2. Bocriuranue KYJBTYPHOTO U T'PaXJ1aHCKOI'O caMOCO3HaHUsI, IMOMOILL B COIMAIM3allnH
O6Y‘I&IOHICI‘OCH, pa3BUTHU €TI0 TBOPUYECKOTO [IoTeHIHala,

2.3. ®opMHUpOBaHME HABBIKOB HE3aBUCMMOrO OHOJIMOTEYHOrO [0JIL30BATCIS: oOyueHue
TIOUCKY, OTOOPY U KPUTHIECKOH OlleHKe MH(pOpMaLiH;

2.4. CoBepIIEHCTBOBAHUE MPEOCTABIsAEMbIX OUOIMOTEKOH YCIyr Ha OCHOBE BHCIPCHH
HOBBIX  MHQOPMAIMOHHBIX  TEXHOJOIMH M KOMIbrOTepusalii  OMOIHOTEUHO-
UH(bOPMAIHOHHEIX MPOLIECCOB, (QOPMHUPOBAHIE KOMDOPTHOI GHONHOTCHHON CPE/ibl.

3. OcHoBHBbIE PYHKIHH
3.1. Bubnuoreka Gopmupyet Qo Gu6In0TeUHO-UHPOPMALIMOHHBIX PECYPCOB oV:
¢ KOMIUIEKTYeT YHHUBEpCAIbHbIA (OHI yueOHBIMH, XyHO0XKCCTBECHHBIMH, HAYHHBIMHU,
CTIPABOYHBIMH, [I€[ArOTMYECKUMU UM HAy4HO-IOMYJIAPHBIMK - JIOKYMCHTAMU  Ha
KHIDKHOM OCHOBE;
o momonasieT GoHA MHGOPMALMOHHBIMU pecypcamu u3 cetn Mnrepuer, Oazamu 1
° GanKaMu JaHHBIX APYTHX yupexeHuit u opranusanuit (MY «MMLD, «Knnxubiii
MUD»);
 akkyMmynupyer (OHJ JOKYMEHTOB, CO3/aBaeMbIX B IIKOJIC (ny4inx pedeparTon
06yJaIoIMXCsl U Jp.); |
*  OCYIIECTBJISIET pa3MelleH e, OPraHU3aluio 1 COXPAHHOCTD 0Ky MCHTOB;
3.2. bubnuoteka co3gaeT HHGOPMALUMOHHYIO TPOAYKIIHIO:

e OCYIIECTBIISET AHAIUTHKO-CHHTETHUECKYIO [1epepadoTKy uHdOpMal1K;

o OpraHm3yeT W BeAeT ChpaBouHo-OuGsuorpaduueckuii - anmapar: - Karalord
(andaBUTHBIM, cHCTeMaTHUeCKHil), KApPTOTCKH (CHCTEMATHUCCKYIO  KAPTOTCKY
crareif, TeMaTUYeCKHe KapTOTEKH ), DJIEKTPOHHbIN KaTalor;

« obecrieurBaeT HHPOPMUPOBaHKE 110J1b30BaTes el 00 MHMOPMaIlHOHHOM PO/ KL

3.3. Bubnuoreka ocyiiecTBisieT JUpdepeHInpoBaHHOe OoubIIMoTEUHO-UH(POPMALIMOHHOE
o6CITy)KMBaHUE 00yYarOIIUXCST:

¢ CO3MaeT  YCIOBHMs I8 pealusaudd  CaMOCTOATENLHOCTH B o0yueHuu,
[103HABATEILHON, TBOPUECKOH JIesTeIbHOCTH C OIIOPOH Ha KOMMYHHUKALHIO;

e opraHusyer oOyueHHe HaBbIKaM HE3aBHCHMOIO OUOIMOTEUHOr0 TOJIL30BATENS U
noTpebuTeNs HHPOPMALKK, COAEHCTBYCT HHTErpallni KOMILICKCa 3HaHWU, YMEHUH
¥ HaBBIKOB PabOTBI ¢ KHUIOW U HH(OPMALHEH;

e oKaspiBaeT MH(GOPMALMOHHYIO IOJUIEPXKKY B PELICHHM 3a/ia4, BOSHHKAIOLIMX B
nporiecce uX y4eOHOH, caMo00pa30oBaTeIbHON 1 IOCYTOBOH JeSTCILHOCTH;

 OpraHM3yeT MaccOBble MEpONpHSTHS, OPUEHTHPOBAHHBIC HA PA3BUTHC obmeit u
YUTATENLCKOW KYJIbTYPbl JMYHOCTH;

e CozeHCTBYET WieHaM [1elarornyeckoro KOJUIeKTHBA U a/IMHHHCTPALMI Yy IPEAICHI
B OpraHusanii o0pa3oBaTesIbHOrO Ipolecca | ocyra oGyuaromuxcst (mpocMoTp
BuneopuismoB, CD-a1ckoB);

*  PYKOBOJIMT BOCIIUTATEIBHON pabOTOM ¢ KHUIOH B IPYTINax MpoJUICHHOTO JH:.

3.4. BubnwoTeka ocCyuiecTBIseT JU(QhepeHIHpoBaHHOE OoubIIMOTEUHO-UH(DOPMALIMOHOE
06CITyKMBaHUE TIeJarOrNUeCKUX pabOTHHKOB!



e BBUIBISIET HH(GOPMALMOHHBIE TOTPEOHOCTH M YIOBICTBOPSICT 3alIPOChHI, CBA3AHHBIC €
o0y4eHHeM, BOCIIUTAHUEM M 31I0POBbEM JICTCH;

e BHISBISET MH(OPMAIMOHHBIE MOTPEOHOCTH U YIOBJIETBOPSET 3alpoCchl B 00JaCTH
TeJaroruueckux MHHOBAIMI 1 HOBBIX TeXHOJIOT U,

e oCymlecTBIseT TeKyllee HHGbopMUpoBaHue (AHH HHDOpMALIH, 0030pbl HOBBLIX
mocTymeHuit u  myOGuukanumii), uH(GOpPMHUpOBaHME PYKOBOJICTBA  LIKOJIBL IO
BOIIPOCAM YIpaBJIeHHsT 00pa30BaTE ILHBIM TPOLIECCOM.

3.5. Bubnnorexka ocymecTsaser aupdepeHirpoBaHHoe OubIMOTEUHO-HHPOPMALMOHHOE
o6cityKiBaHKe pouTenell (MHBIX 3aKOHHBIX MPe/ICTaBUTeleH) 00y IalomuXcs:

*  YJOBJIETBOPSIET 3aIIPOCHI [10Jb30BaTeNell U MHPOPMUPYET O HOBLIX NOCTYIVICHHSIX B
OuOIMOTEKY;

¢ KOHCYIBTHPYET II0 BOIPOCAM OpraHM3aluu CEMCHHOIO YTCHH:, 3HAKOMHT C
uHpOpMAIMeH MO BOCHHTAHMIO ACTeH, KOHCYJIBTHPYET [0 BONpOCAM yHeOHbIX
W3aHui 171t 00ydaroImxes.

4. Opranusagus AesiTeJbHOCTH OHOJIHOTEKH

4.1. Hanuume YKOMIUIEKTOBaHHON ‘OuOiMOTEKH B LIKoine o0s3arenpHo. Hacruunas
PleHTpanu3alus  OMOIMOTeuHO-OuOIMOrpapuIeckux — MPOLECCOB B MEKIIKOJIBHBIX
OUOIMOTEUHBIX  OOBEAMHEHHUSX  IMPOBOAMUTCS [0  TIPUKA3y  OPraHoB  yIPaBJICHM:
o0pazoBaHuEM.
4.2. BubnuoredHo-uHPOPMALMOHHOE OOCHYyKMBAHHE  OCYLICCTBIIACTCs  Ha  OCHOBC
6U6IHOTEYHO-HHMOPMAIIHOHHBIX PECYPCOB B COOTBETCTBUHU C y4eOHBIM M BOCITHTATE/ILHEIM
[IAHAMHY LIKOJIBI, TIPOTPAMMAMM, MPOEKTAMHU U IJIAHOM paboThl OMOIHOTEKH.
4.3, CrioHCOpcKas IOMOIIb, MojydeHHas OMOJMOTEKOW B BHJIC 1IEJICBBIX CPCACTB Ha
KOMILIEKTOBaHHEe (OHA ¥ 3aKylKy 00OpyJIOBaHMs, He BieYeT 3a COOOH CHUKCHMI
HOPMATHBOB ¥ (wian) aOCOJIOTHBIX — pasMepoB  (GUHAHCHPOBAHWS M3 Oro/pKera
00111e00pa30BaTeNLHOTO  yupeskienus. Jlenexnble CpeicTsa 3a CHAHHYIO oubIImoTeKOM
MaKyJIaTypy PacXOAyloTcsi Ha YJIydlleHHe MaTepHalbHO-TeXHHUCCKO] 0azpl OUONIUOTEKH,
TOJIHACKY TIPOGECCHOHABHBIX H3/IaH i1, KOMIUIEKTOBAHIE (POHIA JIOKYMECHTOB.
4.4. B mensx obecriedyeHuss MOJEpPHM3AlMU OUOIMOTEKH B YCIOBHsSX HH()OpMATH3aLMK
0Gpa30BaHus ¥ B TIPeJIeNax CPeJICTB, 1Ko obecriednBaeT OnbINOTeKy:
* TapaHTUPOBAHHBIM (GUHAHCUPOBAHUEM KOMITJIEKTOBAH U3l GUOIMETEUHO-
MH(OPMAIMOHHBIX PECYPCOB (B CMETE YUPEKACHHUS BHIBOAATCS OT/IEJILHO);
e HEOOXOMUMBIMU  CIY)KEOHBIMM M IIPOM3BOJICTBEHHBIMM — TTOMCIICHMSIMU B
COOTBETCTBUM €O CTPYKTypoi OuOIMOTEKM M HOpMaTHBAMKM 10  TEXHHKC
6e30MacHOCTH HKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIAKHOCTH, 3a-

MIBIIEHHOCTH MTOMEILECHHUS, KOPPO3UOHHO-aKTHBHEIX npumecen 78051
3JIEKTPOIIPOBOJIAILEH MbLIN) U B COOTBETCTBUM € TIOJIOKCHUSIMI CanlTuH;

¢ COBPEMEHHOH  DIIEKTPOHHO-BLIMMCIIHTEILHOM, TeJIeKOMMYHHUKAIMOHHOM u
KONTUPOBAIBHO-MHOKHUTEILHOH  TEXHUKOH U HEOOXOAUMBIMU  TIPOIPAMMHBIMHU
POAYyKTaMH,

* PEMOHTOM U CEPBUCHBIM 00C/TY)KMBAHUEM TEXHUKH 1 oGopyioBanust OMOIMOTEKH;

e  OGUONIMOTEYHOU TEXHUKON M KaHLEISPCKUMH MPUHA/UJICHKHOCTAMMU.
4.5. O6pa3oBaTesbHOE YUPEKJIECHME CO3AACT YCIOBMS JUls COXPAHHOCTH alapaTypel,
000pyI0BaHUS U UMYILECTBA OUOIHOTEKH.
4.6. OTBETCTBEHHOCTD 38 CHCTEMATHYHOCTD ¥ KAUeCTBO KOMILICKTOBAHMs OCHOBHOIO (horjia
GUOIMOTEKH, KOMIUIEKTOBaHME YyueOHOro (oHJa B COOTBETCTBHH C (enepanbHLIMU
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mepevHsMU  yueOHUKOB M yueOHO-METO/IMUECKHUX W3JaHMH, co3jaHne  HEOOXOIMMbIX
YCIIOBUH JUIst IEATEIBHOCTH GuonoTeky HeceT aupekTop QY.
47. Pexum paboThl OMOIMOTEKH ONPEACIACTCA 3aBelylolMM  OUOJIHOTEKOH B
COOTBETCTBUM C IIPABUJIaMU BHYTPEHHEro pacropsiika HIKOJIEL. [Ipu onpeznenenn peKuma
paboThl GHOMMOTEKH MPelyCMaTpHBacTC: BBIJIC/ICHUE:!
e JByX 4acoB paboyero BPeMEHM €KCJHEBHO Ha BBIMOJIHEHHE BHYTPUOHOINOTECHHON
paboTHI;
« OJHOTO pa3a B Mecsll — CaHUTapHOro JHA, B KOTOPBIH 00CIyKUBAHME YnTaTeIeH
HE [TPOU3BOJIUTCS
He MeHee OJHOTO pa3a B MeCsI[ — METO/INICCKOro JH3.

5. Ynpasienue. llITaTel

5.1. VYmpasneHue OHONMOTEKOH —OCYLICCTBIACTCA B COOTBETCTBMU  CO  LUTATHLIM
pacrucanieM OUOINOTEKAPEM. '
5.2. Obuiee pyKOBOJCTBO JIeATE/ILHOCTLIO 6uGoTeKu ocymecTriser jupektop OV.
5.3. Bubnuorekapb HECeT OTBETCTBEHHOCTH B IpEaesiax cBOCI KOMITETEHLIUH Tepel
00y4arOIIIMHUCS, UX POAUTEIAMH (MHBIMU 3aKOHHBIMU TpeCTaBUTe ISIMH) 33 OPraHn3aliiio
41 DE3yJbTaThl [JICATEIHLHOCTH GUGIMOTEKH B COOTBETCTBHH €  (DYHKLHOHAILHBIMH
00s3aHHOCTSAMH, TIPENLyCMOTPEHHBIMU KBATHGUKAIMOHHBIMU  TPEOOBAHMAMH, TPY/IOBLIM
JIOTOBOPOM.
5.4. BubnuoTekaph Ha3HAYaeTCsl IMPEKTOPOM LIKOJIEL, ABJIACTCA YJICHOM I1€J1ar0rn4ecKoro
KOJUIEKTHBA ¥ BXOAUT B COCTAB I1€/IarorniecKoro cosetTa OV,
5.5. Bubnuorexaphb paspabarbiBaeT W HPEACTABIACT nupekropy OV Ha yTBEpIJICHHC
cleyioye JOKYMEeHTEL:
a) ToJIokKeHye 0 GUOIMOTEKe, PABHIIA M0JIb30BAHHA 6uGIMOTEKOI;
6) IIAHOBO-OTYETHYIO JIOKYMCHTAIMIO (jiHEeBHUK OMOJIMOTEKHM, CYyMMApHYyIO KHUTY
yyerta y4eOHNKOB, CyMMapHyIO KHHUIY y1eTa Xy107KeCTBEHHOMH JINTEPATyPhbl).
5.6. BubnuoTeKaph MOXET OCYILIECTBIATh MEarornieckyo nestennpHocTh. CoBMeleHHe
6HOMMOTeYHO-NH(GOPMALIMOHHON 1 [earorudeckoil  JIesTeNbHOCTH  OCYLICCTRIACTC
paGOTHHKOM GUOIHOTEKH TOJIBKO HA 7106pOBOJILHOM OCHOBE.

6. IIpaBa u 00sI3aHHOCTH oubanoTeKapsi

6.1. bubnuoTexkapb UMEET NPaBO: )
6.1.1. CaMocTOsTENBHO BbIOMPATL (OpMBI, CpeicTBa U MeTO/bl  OHOIMOTEHHO-
MHQOPMAIIOHHOTO 00CITy /KUBAHHS 0Gpa30BATENIBHOIO M BOCIMTATCIILHOTO TIPOLECCOD
B COOTBETCTBMH C LIEJNAMM U 3ajauami, yKasaHHLIMH B Verage OV u [losoxeHnuu o
OUOITNOTEKE;
6.1.2. TIpoBoAUTH B YCTAHOBJICHHOM IOPS/IKE akyJIbTaTUBHbIC 3aHSTHS, YPOKH 1
KPYXKKH 616 IO TEIHO-61bTMOrpagUIecKuX 3HaHUH 1 MHPOPMALIMOHHON KYJILTYPbI;
6.1.3. OmpeaensiTh KCTOYHUKH KOMITICKTOBAHMS MH(GOPMALMOHHBIX PECYPCOB;
6.1.4. V3piMaThb M peal30BbIBATH JOKYMEHTBI 13 (GOH/IOB B COOTBETCTBAM  C
WHCTPYKIHeH 10 ydeTy OuOnnoTe Horo donna;
6.1.5. OnpeaensiTh B COOTBETCTBAM C IpaBHjIaMi [OJIb30BAH S GUOIMOTEKOH HIKOJIBI,
YTBEpY/IEHHBIMU JMPEKTOPOM  IUKOJbL, H 110 COMVIACOBAHHUIO C POIAMTEILCKUM KO-
MUTETOM WM TIOMEUMTENbCKMM COBETOM BHJBI M PasMCpEI komrierncanuu yiepoa,
HAHECEHHOTO TTOIb30BaTe/sIMH OUOIMOTEKH;
6.1.6. VIMeThb eXeroiHbli TPY10BOM orulaurBaeMbli OTITYCK;
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6.1.7. BBITh IPECTABIEHHBIM K Pa3IMUHbIM (OPMaM MOOLIPCHHMS, HArPAIaM i SHAKAM
OTJIMYHSI, IPELYCMOTPEHHbIM /15l PAOOTHUKOB 00pa3oBaHusl 1 KyJILTYPhL;
6.1.8. IToBpIIIATH CBOIO KBATM(UKALMIO B YCTAHOBJIEHHBIC CPOKH.

6.2. Bubnarorekappb 0053aH:

6.2.1. OBecreddTb IONB30BATENSIM BO3MOKHOCTH PabOThl ¢ HHPOPMALMOHHBIMHU
pecypcamu OMOIMOTEKH;

6.2.2. VHdopMupoBaTh MOJIL30BATEICH O BUIAX [PCAOCTABIICMBIX OubIMOTEKOM
yCIIyT;

6.2.3. O6ecrednTh HAYUHYIO OpraHn3aluio GOHI0B M KaTaloroB;

6.2.4. ®opmupoBarh (GOHJBI B COOTBETCTBUM C YTBEPHKIACHHLIMU (enepaibHBIMU
MepeyHsIMHU yueOHBIX M3/1aHUH, 00pa3zoBaTesbHbIMK MpOrpaMMaMu
00111e06pa30BaTeILHOI0 YUPEKACHUS!, HHTEpeCaMy, noTpeGHOCTSMHU U 3aIipocaMu BCex
KaTeropuil moib30BaTesen;

6.2.5. CoBeplleHCTBOBATh nHbopMalOHHO-OubMorpaduieckoe U oubnunoreuHoe
o0cIy)KMBaHHUE TTOJIb30BATENICH

6.2.6. OGecreunBaTh COXPAHHOCTH HCIOIL30BAaHMs HOCHTEICH uHpOpMaALUH, KX
CHCTEMATH3alMIo, pasMellleHue ¥ XpaHeHue; 00ecreunBaTh — peikiM paboTel B
COOTBETCTBMHM C TIOTPEGHOCTSIMH TM0JIb30BaTeNel 1 paboTOH HIKOJIL;

6.2.7. OTYUTBIBATHCS B YCTAHOBIEHHOM MOPSJIKE MEPE/T IMPEKTOPOM OV.

7. IpaBa 1 06SI3aHHOCTH NOJIL30BATEICH OnbJINOTEKH

7.1. TTonp3oBaTeau OUOIMOTEKH UMEIOT I1PABO.
7.1.1. Tlomyuath MONHYIO WH(MOpPMALMIO O COCTABC o6ubnuoreuHoro  (pom/a,
MH(OPMAIOHHBIX PECYPCax U MPE0CTaBIsSIeMbIX OUOINOTEKOH yCIIyrax;
7.1.2. Tlonp30BaThes CrIpaBouHO-01OMorpaduIecknm anmnaparom OUOIMOTEKH;
7.1.3. TlomydaTh KOHCYJIHTAllMOHHYIO IMOMOIILb B IOMCKE M BLIOOPE MCTOYHHKOB
UHpOpMALIH,
7.1.4. TlonyuaTh BO BPEMEHHOE I10JIL30BAHNC HA aboHeMeHTe M B YMTAJILHOM 3allc
[edyaTHbIE WU3[AHHs, Aay/JMOBM3yaJbHbe  JOKYMEHTBI M JIpyrne  MCTOHHMKH

uH(GOpMAaIUH; ‘
7.1.5. TIpojyieBaTh CPOK MOJIL30BAHMS JIOKYMEHTAMM;
7.1.6.  TlomywyaTb  TEeMaTH4eCKHC, (axrorpapuueckue,  yTOUHSIONULNC g

6uGnuorpaduUeckue CIpaBKi Ha OCHOBE (OHIA OUOTMOTEKH;

7.1.7. TlomydyaTb KOHCYJbTAMOHHYIO IOMOMIL B paGore ¢ uHpopmalmei Ha
3JIEKTPOHHBIX HOCHTEISX MPH I0JIE30BAHAHU SJIEKTPOHHBIM 1 HHBIM 000pyIOBAaHHEM;
7.1.8. YyacTBOBaTh B MEPOIPUITHSIX, ITPOBOIUMbIX OUOIMOTEKOM;

7.1.9. OGpatatbest Iist pa3peleHns KOH(JIMKTHON CUTyaluK K APEKTOPY OV,

7.2. Tlonp3oBaTeny OUOINOTEKH 00s3aHbL:
7.2.1. Cobmroath npaBujia 1oJjib30Banms OunbJIMOTEKOM;
7.2.2. Bepe)KHO OTHOCHTHCsI K MPOW3BEACHUAM IHeuaTh (He BLIPHIBATL, HE 3arnbarh
CTpaHWll, He JejlaTh B KHHIaX [O4ePKUBAHMH, TIOMETOK), WHBLIM JIOKYMCHTaM Hd
pa3nuHBIX HOCUTEIISIX, 000pY/I0BAHUIO, HHBEHTAPIO;



7.2.3. TlogmepkuBaTh MOPSZAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBLITOM JIOCTYIIC
OUOIMOTEKH, PACTIONIOKEHHUS KAPTOYEK B KaTajorax U Kaprorekax;
7.2.4. TToap30BaThCS LIEHHBIMU U CIPABOYHBIMU JOKYMEHTAMU TOJIBKO B MOMCIICHUH
OUOINOTEKY;
7.2.5. Y6enurbcsi NPU TOJYYEHHM JOKYMEHTOB B OTCYTCTBMH JC(EKTOB, a MpH
oOHapyXKeHUHN npouHpopMupoBaTh 00 TOM paGoriika  OHOJIMOTEKH.
OTBETCTBEHHOCTh 3a OOHApy)KeHHBbIE Je(eKThl B CJIABACMBIX JIOKYMCHTaX HECCT
[IOCJIEHUM MOJIb30BATEJIb;
7.2.6. PacIiChIBATHCS B YHTATENHCKOM (HOPMYJISpe 3a KaXKALIA MOJTyueHHbI yueOHuK
(cTapIIeKIacCHUKY IpH moArotoBke K EID);
7.2.7. Bo3Bpamuars JOKyMeHThbl B OUOJIMOTEKY B yCTAHOBICHHBIC CPOKH;
7.2.8. 3aMeHATh IOKYMEHTHl OMOIMOTEKHM B CiIydae WX YTPaThl WK THOpYH MM
PABHOIIEHHBIMH, JIHO0 KOMIIEHCHPOBATh YIIEpO B pasMepe, yCTaHOBICHHOM NpaBHIamMi
MOJIB30BaHUsI OMOTUOTEKOM; '
7.2.9. TIOTHOCTBIO paccYUTaThCs ¢ OMOMMOTEKOM M0 HUCTEUeHMK CPOKa o0yueHust Win
paboThl B 00111€00pa30BaTEILHOM YUPEKACHUH.

7.3. TTops10K T0Ib30BaHMsl OMOIMOTEKOM!
7.3.1. 3amuch 0OYYAIOIIMXCS MIKOJILI B OMOJIMOTEKY MPOM3BOJHUTCS 110 CITHCOTHOMY
COCTaBy KJacca B MHIMBMYaJbHOM IMOPsZKE, NEAarorniecknx n MHbLIX pabOTHUKOB
WIKONBI, pojuTeneil (MHBIX 3aKOHHBIX MpPE/CTaBUTENCH) obyuvaronxes — 10
acropTy;
7.3.2. TlepeperucTpaiiyisi oJb30BaTel el GHONMOTCKH IPOU3BOMTCS CHKETO/IHO;
7.3.3. JIOKyMEHTOM, IMOJATBEPIKIAIOIINM TIPABO TI0JIE30BAHMS OUOIMOTEKOH, ABIISCTCS
YUTATENBCKUH GOPMYIISIp;
7.3.4. Unrarensckuit GopmyJisp GUKCHPYET JIaTy BbIIA4H MOJIL30BATEII0 JIOKYMCHTOR
13 (pOH1a GUGTMOTEKH M UX BO3BPAIICHHUS B OMOIHOTEKY.

7.4 .T1opsi 10K T10Ib30BaHUs aD0OHEMEHTOM:!
7.4.1. TONB30BATENM MMEIOT IIPaBO MOJYUMTh HA JOM M3 MHOFOTOMHLIX H3MaHHIl He
fouee ABYX JOKYMEHTOB OJIHOBPEMEHHO;
7.4.2. MaKCUMaJIbHbBIE CPOKH 110JIL30BAHMS JIOKYMEHTAMM: <
o y4yeOGHUKH, yueOHbIe 10cO0Us — yueOHBIH IO

e HAyYHO-TIOMyJISIpHAsl, IO3HABATENbHAs, XYAOXKECTBEHHAsN JMTepartypa — )
MeCSIII;
e IepHOJMYECcKHe W3aHMs, U3/1aiKsl OBBLILICHHOrO Cripoca — 15 nueit;

7.4.3. IOJB30BATEIN MOTYT [IPOUIUTL CPOK MOJIB30BAHMS JOKYMCHTAMHM, CCIMA 1a HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTeJIeH.
7.5. TlopsiioK MOJIB30BaHUs YU TAIbHBIM 3a10M!

7.5.1. IOKYMEHTBI, MpeJHa3HAueHHbIE Ul pabOThl B UWTAJILHOM 3alle, Ha JOM HE
BBIJIAIOTCS -

7.5.2. SHIMKJIOTEINH, CIIPABOYHIKH, Pe/IKKE, IEHHbIe U HMEIOIIMCCS B CAHHCTECHHOM
SK3EMILIAPE JOKYMEHTbI BBIILAIOTCS TOJIBKO JUlst PA0OTRI B U TAILHOM 3a1C;

7.6. TTopst1oK pabOTBI ¢ KOMIIBIOTEPOM, PACIOIOKECHHEIM B oudsmorexe:



7.6.1. paGoTa ¢  KOMIBIOTEPOM  YYACTHHKOB  00pasoBaTeiibHOrO  Ipoueccd
IIPOU3BOHUTCS MO rpaduKy, yTBEPIKASHHOMY JUPEKTOPOM OVY u B IpUCYTCTBUN
COTpYIHHKA OMOTHOTEKH;

7.6.2. paspemraercs paboTa 3a OJHUM [1E€PCOHATLHBIM KOMIBIOTCPOM HE Gosee nBYX
YeJI0BeK OJTHOBPEMEHHO;

7.6.3. paboTa C KOMIILIOTEPOM MPOU3BOJAUTCS COIIACHO YTBEPIKICHHBIM CalUTapHO-
TUTMEHUYECKUM TPEOOBAHUSIM.

7.7. TlpaBuna NOJB30BAHUS HIKOJIBHBIMU YHeOHUKAMH.

7.7.1. O6yuaromuecs: MOAMKCHIBAIOT KaKIbIH Y4eOHHUK, MOJIYy4YEHHBIM M3 LIKOJBHON

OUOINOTEKH;

7.7.2. Y4eOHUKHA HOIKHBI IMETh JONOJHUTEIbHYIO ChEMHYIO 00JI0KKY;

7.7.3. OGyuarommecs: 00sA3aHbl BO3BpalLaTh 1IKOIbHbIC yueGHUKK B onpsTHOM Buje. B

cllydae HeoOXOUMOCTH HX PEMOHTUPYIOT (MOJKJICHBAIOT, [1O/TUMIIAIOT).

7.7.4. B ciydae mop4d WM yTepd yueOGHHKOB 0OyUalOLIMECs JI0JIKHBL BOSMECTHTE X

HOBBIMH HUTE PABHOIEHHBIMH 110 COITIACOBAHMIO CO LIKOJILHON OuOIIMOTEKOM.



